
Scheduling 2025-2026

February 2025
NAI School Counseling Department



NAI Counselors
Mr. Kiggins (A - Dn)
Mrs. Lewis (Do - J)
Ms. Egler (K - M)

*filling in for Mrs. Mayhew
Mr. Butler (N - Sh)
Mrs. Smith (Si - Z)

*filling in for Mrs. Liebenguth



Scheduling Timeline

● Most important dates:
○ February 10: Students lose 

access to requesting courses 
through PowerSchool

○ February 28: Final course 
selections and waivers due

○ March 7: Final changes to 
course selections due



Graduation Requirements 
Course Credits Required

English/ Language Arts 4.0

Social Studies 4.0

Mathematics 3.0

Science (includes Biology) 3.0

Health and Physical Education (0.5/year) 2.0

Wellness for Life 0.5

STEM 1.0

Electives 6.5

TOTAL 24



Additional Scheduling Requirements 
● Students must schedule a minimum of 7.0 credits each year. Those 

credits can be obtained through completing full year courses for one 

or 1.5 credits or semester or full year/part time courses for .5 

credits.

● There are eight (8) instructional periods in the high school schedule. 

Students are encouraged to take advantage of the many and varied 

elective courses offered by the District.

● Students may not schedule more than the equivalent of one full 

year/full time study hall during the year.



Course Approvals
● Teachers (English, World Language, Science, Math, 

and Social Studies) will have met with students 
individually between January 21st and 28th to 
discuss course approvals.

● Teachers will enter these into PowerSchool prior to 
student scheduling requests being entered. 

      



Schedule Changes
Over the summer, schedule changes are made using a Request for Schedule Change Form. The form 
will be available on the School Counseling page of the NASD website.

Once course selections are made during the scheduling process each spring, school counselors will 
only make changes to a student’s schedule according to the following:
● Seats are available in the requested class
● Student has met the course requirements and/or prerequisites

Schedule requests made for any other reason will not be honored. Specifically, requests for the 
following will NOT be honored:
● Change teacher
● Change lunch period 
● Change order of classes



Waiver Process
● A waiver allows a student to enroll in a course level that supersedes the teacher- approved level. 

By signing a waiver, the student and parent/guardian accept full responsibility for meeting the 
course's content and performance standards without modifications. Waivers cannot bypass 
prerequisite courses, and repeated waivers into higher-level courses in the same subject may be 
denied. 

● Parents can access the digital waiver via PowerSchool Parent/Guardian Portal under ‘Forms’.

● All waivers must be submitted electronically to the School Counseling Office by 3:00pm on 
Friday, Feb. 28th.

● Department Chairs, School Counselors, & Administrators will review and make the final decision 
(3 or more waivers will require educational team approval).

● NO LATE WAIVERS WILL BE ACCEPTED



Adding a Course 
Students have between day 1 and day 4 to add a new 
course (ex. fill study hall with Art) as long as:

1. Seats are available 
2. All prerequisites are met

After day 4, no course additions will be approved. 



Dropping a Semester Course 
● DAY 1-10 of 2025-2026

○ Student MUST maintain 7 (seven) credits. 
○ If not waived, the dropped course will not be noted 

on the transcript. 
○ If waived, the dropped course WILL be on the 

transcript with a “W/letter grade” at the time of the 
drop. The dropped grade will not be factored into the 
student’s QPA. 



Dropping a Semester Course 
● DAY 11 and beyond of 2025-2026

○ Student MUST maintain 7 (seven) credits. 
○ The dropped course WILL be on the transcript with a 

“W/letter grade” at the time of the drop. The 
dropped grade will not be factored into the student’s 
QPA. 

○ Administrative approval is required in writing. 



Dropping a Full Year Course 
● DAY 1-20 of 2025-2026

○ Student MUST maintain 7 (seven) credits. 
○ If not waived, the dropped course will not be noted 

on the transcript. 
○ If waived, the dropped course WILL be on the 

transcript with a “W/letter grade” at the time of the 
drop. The dropped grade will not be factored into the 
student’s QPA. 



Dropping a Full Year Course 
● DAY 21 and beyond of 2025-2026

○ Student MUST maintain 7 (seven) credits.
○ The dropped course WILL be on the transcript with a 

“W/letter grade” at the time of the drop. The dropped 
grade will not be factored into the student’s QPA. 

○ Administrative approval is required in writing. 



Level Changes - Semester
● DAY 1-10 of 2025-2026

○ If not waived: Student can drop a level, if seats are available. 
The grade will not carry over to the new course. The dropped 
course will not be noted on the transcript.

○ If waived:  Student can drop a level, if seats are available.  The 
grade will not carry over to the new course. The dropped course 
will be noted on the transcript with a “W/ letter grade at time of 
the change”. The dropped course grade will not be factored into 
the QPA. 

● DAY 11 and beyond of 2025-2026
○ No level changes will be approved. 



Level Changes - Full Year
● DAY 1-20 of 2025-2026

○ If not waived: Student can drop a level if seats are available. The 
grade will not carry over to the new course. The dropped course 
will not be noted on the transcript.

○ If waived: Student can drop a level if seats are available.  The 
grade will not carry over to the new course. The dropped course 
will be noted on the transcript with a “W/ letter grade at time of 
the change”. The dropped course grade will not be factored into 
the QPA. 

● DAY 21 and beyond of 2025-2026
○ No level changes will be approved. 



A.W. BEATTIE

For more information :
Link to NAI Website

https://www.northallegheny.org/site/default.aspx?PageType=3&DomainID=18&ModuleInstanceID=358&ViewID=6446EE88-D30C-497E-9316-3F8874B3E108&RenderLoc=0&FlexDataID=13926&PageID=29


QPA Calculation 



Transcript



Scheduling a Course 
● Login to TigerID and select PowerSchool

● At home page, select “Class Registration”



Scheduling a Course 
● Welcome page for Class Registration



Scheduling a Course 
● You will need to select each course you would like to 

take next year.  
● Course approvals DO NOT automatically register. You 

still need to select the course recommended by your 
teacher.

● You can select a different course than approved, but 
you MUST meet the prerequisites. PowerSchool should 
limit your selection if you do not meet prerequisites.



Scheduling a Course 
● Under each subject heading, you need to click on 

the “edit” button to see your options for that 
subject area.



Scheduling a Course 
● Under each subject heading, you need to click on 

the “edit” button to see your options for that
subject area.

● Select course
and click on
“Okay”



Scheduling a Course 
● Once you click “Okay,” your selection will appear 

next to course title.



Scheduling a Course 
● You cannot submit unless you have 

selected the correct amount of courses 
and courses that are graduation 
requirements. You can change your 
selections after you submit, but you will 
need to resubmit.

● You MUST choose at least 2 alternates in 
order to submit. Counselors will use 
these selections if there is a conflict in 
your schedule, so you need to choose 
alternates that you will be willing to take.  



Review for Scheduling 
● You will need to select each course you would like to take 

next year. You must choose between 7.0 - 8.0 credits.
● Course approvals DO NOT automatically register. You still 

need to select the course approved by your teacher.
● You can select a different course than approved, but you 

MUST meet the prerequisites. PowerSchool should limit 
your selection if you do not meet prerequisites.

**You MUST select courses by FEBRUARY 10TH



Naviance
❏ Log in to your TigerID and click on the Naviance app.

❏ Click on the Planner tab at the top of the home screen and 
choose Tasks.

❏ Complete the 10th Grade Scheduling Survey before you 
leave today.



THANK YOU!

NAI School Counseling Department


